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I,lxprcsqion o[ inlcresj (1.]O!)

F)xpression of interest (EOf) is invitecl from Practicing Company Secretaries for
working as Company SecretaT (part-time) in the Kcrala Stale Ilandicapped Persons
Welfare Corporation.

Iiligibiliq' : Associate Company Secretary (Practicing Companv Secretary) & Minimum
5 years experience as Company Sccretary in Public Sector undertakings in
Kerala.

l)etails fu rn ished below'.

Kcrala Statc tlantlicappcd l)ersons Welfare Corporation
(lovt. of Kcrala undcrtaking
l'}oo.ia ppu ra"'l-h i ruva na nt ha pu ra m. 695{} I 2

l. lmplcmcntation of various ucllarc aclir itics ((iovf. of Kcrala) o{'
differently a blecl pcrsons.

2. Implementation of National Divy,angjon F'inancc and
menl Co !!q! ((;0v1, qf l1{i{ !,91p Sgheme.

l. Preparation ur.t ic.rtin"v of ng;nda Not".i anct Minutes of both
General Meetings and Board Meetings.
Advising the Company regarding the Company [,aw Matters.
Maintaining the Statutory Rcgisters of the Company.
Prcparing, Scrutinizing and filing the various documents and
forms to be filed at the llegistrar of Companies (filing fee and
filing expenses wil! be chargcd separatelv)
Preparation of notice of gcncral meetings, Directors llcporl and
Annual Reports.

6. Visit the office at fixcrl intcrvals to vcrifv the conrpanv mailers
anrl u hen called upon lbr urgcnl nrattcrs.

7. Anr other n rlrk rclatctl lo conrpanr aflairs.

Rs, 2.25 crores

lls, 8000/- per molth
'l'he l)xprcssion of intercst (FlOl) should bc rcachctl thc Managing Direclor,

KS I I PWC, Poojappu ra,'f h iruva na ntha pu ran- I 2 on or bcfore 22-10-2021 5 P. M
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